‘ﬁ* Miississippi Band of Cheetay Indians
d bl Tribal Member Services

XXES P.O.Box 6010
PR Chocfaw, MS 39350

JOB ANNOUNCEMENT #279049

JOBTITLE: Facility Building Maintenance Aide
SALARY: Grade 7

SUPERVISOR: Facility Building Coordinator
LOCATION:

Oullying Communities - - TUCKER
TYPEOF EMPLOYMENT: Fult-Time

OPENDATE:  MARCH 26, 2025 MAR 26 2025
CLOSING DATE: APRIL 09, 2025 OR UNTIL FILLED

GENERAL DESCRIPTION:

The Facility Building Aida functions under the divection of the Facility Building Coordinaior in
Each communily. The incumbe

nt works alongside the Facility Building team to enswre the rikal
buildings and grounds are well maintzined and available for service provision.
Responsibilities:

1. Assist the Coordinator in assuri

ng the facility building, lawmns and paridng lot areclean
and neat.

Assist the Coordinator in maintaining order and seeing to the orderly conduct of
activities within the ribalty operated facilities.
Assist the Ceordinator in maintaining a positive enviconment for commemnity activities.
Performsa wide variety of general butlding maintenance, repairs and services.

- Assist the Facility Building Coordieator in ronitoring all work being performed by
outsids contyactors.

Respansible for alerting Trikal Maintenance of any repairs needed beyond the scope af
the maintenance technician.

7. Petforms custadial and landseaping duties as reguired.

Qualifications:

1. Ability to read, writcand keep accuraie records.



Valid Driver’s License and Liability insurance,
3. High School Diploma or GED.

Knowledge of maintenance and repair work such as painting,
minor plumbing repair, minor repair of furniture and equipm
Be able to function independently and demonstrate self-initi
Good written and verhal Cornmunication skills.

Be able to interact positively with other staff, the community and public,

8. Beable to use hand taols normally used in construction preferred.
3. Fluency in Choctaw and English preferred.

10. Knowledge and understanding of Choctaw culture preferred.

repair and finish walls,
ent.

ative.

NOTE: The Administrative Pexs

onuel Policy & Procedures of the
Indians, Native Ainerican Prefe

Mississippi Band of Choctayr
rence, Section JX (A),

have been revised aud approved, as follows:

+

ploy persons(s). who are not members of MBCI only when to qualified
member of MBCI, who has applied for the position,

can be trained up upgraded to fill a given job vacancy
within a reasonable period of time at a reasonable cost, and then only when a Waiver of Native American
Prefererice has been secured n Human Resources, Training and Development on a
case-by-case basis.

one for which waiver is souglit, be employed. Supervisors who do no
Preference Policy are subject to disciplinary action up to termination.

I¥F INCERESTED, SEND APPLICATION TO:

Mississippi Band of Choctaw Indjans
Human Resources

P.O. Box 6033, Chactaw Branch
Choctaw, MS 39350



