Pﬂ;}ti Mississippi Band of Chettary Indiams
iy, Tribal Member Services

"X PO Box 6010

P Choctaw, MS 39350

JOB ANNOUNCEMENT #279048

OB TILE: Facility Building Maintenance Aide
SALARY: Grade 7

SUPERVISOR: Facility Building Coordinator
LOCATION:

Outlying Communities - STANDING PINE
TYPE OF EMPLOYMENT: Full- Time

OPEN DATE: MARCH 26, 2025 MAR 26 2075
CLOSING DATE: APRIL 09, 2025 OR UNTIL FILLED

GENERAL DESCRIPTION:

The Facility Building Aide functions under the direction of the Facility Building Coordinator in
Each community. The incumbent works alongside the Facility Building team to enswre the trikal
buildings and grotmds are welf maintined and available for service provision.

Responsibilities:

1. Assist the Coordinator in asswni

ng te factlity building, lawns and parking Iot areclean
and neat.

Assist the Coordinator in mainitaining order and sesing to the orderly conduct of
activities within the tribally operated facilities.

Assist the Coordinator in maintaining a positive enviconment for commenity activities,
4. Performsa wide varie

Ty of general butlding maintenance, repairs and services.
S. Assist the Facility Building Coordirator in monitoring all work being performed by
owtsids contyactors.

Respansible for aleriing Trikal Maintenance of any repairs needed beyond the scope of
the maistenance technician, ‘

7. Perfarms custadial and landscaping duties as required.

Qualifications:

1. Ability o read, write and keep accurate records.



Valid Driver’s License and Lig bility insurance,
High Schoo! Diploma or GED,

& w

Knowledge of maintenance and repair work such as painting, repair and finish walls,
minor plumbing vepair, minor repair of furniture and equipm

ent.
Be able to function independently and demonstrate self-initiative.
Good written and verbal communication skills.

Be able to interact positively with other staff, the community and public.

Be able to use hand toqls normally used in construction preferred.
- Fluency in Choctaw and English preferred.

10. Knawledge and understanding of Choctaw culture preferred.

R Now

o

NOTE: The Administrative Pexs

onnel Policy & Procedures of the Mississ
Indians, Native American Preferen

ippi Band of Choctaywy
rence, Section XY (A),

have been revised and approved, as follows:

member of MBCI, who has
within a reasonable period
Prefererice has been secure
case-by-case basis.

applied for the position,
of time at a reasonable ¢
d from the Committee o

can be trained up upgraded to fill a given job vacancy
ost, and then only when 2 Waiver of Native Anaerican
n Human Resources, Training and Development on a

position for which the waiver was

ly to other openings which the person who is granted the waiver may
pply for. The Committee only has the right to approve or

disapprove a waiver that has been requested by Executive Branch supervisors, and has no right to direct,

coerce any executive Branch supervisor or personnel that any specific applicant other than the
one for which waiver is sought, be employed. Supervisors who do not follow the Native American
icy are subject to disciplinary action up to termination.

IF INCERESTED, SEND APPLICATION TO:

Mississippi Band of Choctaw Indians
Human Resources

P.0. Box 6033, Chactaw Branch
Choctaw, MS 39350



