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JOB ANNOUNCEMENT #279044

JOB TILE: Facility Building Maintenance Aide
SALARY: Grade 7

SUPERVISOR: Facility Building Coordinator
LOCATION:

Outlying Communities — BOGUE HOMA
TYPE OF EMPLOYMIENT: Full- Tirne

OPENDATE:  MARCH 26, 20250AR 2 6 2025
CLOSING DATE: APRIL 09, 2025 OR UNTIL FILLED

GENERAL DESCRIPTION:

The Facility Building Aide funciia
Each communiiy. The incumbe
buildings and grounds are wrelf

rs under the direction of the Facility Building Coordinator in

nt works alongside the Facilizy Building team to ensure the tikal
mainizined and available for service provision.

Responsibilities:

L. Assist the Coordinator in asswri

ng the factlity building, lavms and paridng lot areclean
and neat

Assist the Coordinator in maintaining order and sesing to the orderly conduct of
activities within the tribally operated facifies.
Assist the Coordinator in maintaining a positive enviconment for community activities,
Performs a wide variety of general butlding maintenance, repairs and seyvices.

Assist the Facility Bullding Coordimator in monitoring all work being performed by
outsids contvactors.

Respansible for alerting Tribal Mai
the maintenance technician.

Z.

ntenance of any repairs needed beyond the scope of

7. Performs custadial and landscaping disties as required.

Qualifications:

1. Ability to read, wirite and keep accurete records.



Valid Driver’s License and Liability insurance.

3. High School Diploma or GED.

4. Knowledge of maintenance and repair work such as painting, repair and finish walls,
minor plumbing repaly, minor repair of furniture and equipment.

5. Beable to function independently and demonstrate self-initiative.

6. Good written and verbal communication skills,

7. Beabletointeract positively with other staff, the community and public,

8. Beable to use hand tools normally used in construction preferred.

3. Fluency in Choctawand English preferred.

10.

Knowledge and understanding of Choctaw culture preferred.

NOTE: The Administrative Persoanel

Policy & Procedures of the Mississippi Band of Choctaw
Indians, Native American Preference,

Sectioi XX (A), have been revised aud approved, as follows:
Further bolstering this Native American preference to promote employment of MBCI members, it
is the policy of MBCI to employ persons(s). who are not members of MBCI only when to qualified
member of MBCI, who has applied for the position, can be trained up upgraded to fill 2 given job vacancy
within a reasonable period of time af a reasonable cost, and then only when a Waiver of Native American
Prefererice has been secured from the Coramittee on Human Resources, Training and Development on a

waiver to allow the employment of a person who is not a member of MBCL, or to employ a person who is
Native American outside the order of preference set forth in this

Policy, can be made by the Committes
ouly for as long as the person who is granted the waiver remaias in the
granted. That waiver does not a

I¥ INYERESTED, SEND APPLICATION TO:

Mississippi Band of Choctaw Indians
Human Resources

P.0. Box 6033, Chactaw Branch
Choctaw, MS 39350



